
	SCOPE:   FUNDING REQUEST POLICY  

	PURPOSE:  To establish a clear policy and procedure for staff to follow when requesting grant funds

	POLICY:      In order to ensure that all funds requested by CTRAC are done so appropriately.

	PROCEDURE:  CTRAC is required by the Department of State Health Services contract(s) to solicit other funding.  For CTRAC to comply with these criteria, the following steps will be taken by CTRAC Staff when finding and soliciting additional grants.
1.  CTRAC Staff will continually be looking for grant and funding opportunities that will support and/or enhance business activities.  These activities may include but are not limited to:

· Funds for purchase of equipment for CTRAC and/or its member entities.

· Funds to provide additional training to staff and member entities.

· Funds to support regional injury prevention activities.

· Funds to establish and/or enhance current activities or projects.

· Funds for general operating expenses.

2. Funding Opportunities - Once a possible funding opportunity is located, the Executive Director will review funding specifics and requirements.  

a. If a funding opportunity does NOT require a match, the Executive Director will submit the funding opportunity to the CTRAC Executive Committee for approval to apply.  A majority vote of the Executive Committee is needed for approval.
b. If a funding opportunity requires a match (whether in-kind or cash), the Executive Director will submit the funding opportunity to the CTRAC Board of Director for approval to apply.  A majority vote of the Board of Directors present is needed for approval.

c. Once the Executive Director has received approval to apply, the application will be prepared and submitted as directed.  The Executive Director may sign the application unless indicated otherwise by the funding opportunity or Board of Directors.

3.  When CTRAC is awarded, the grant/contract must be accepted by the Board of Directors.  A majority vote of the Board of Directors present is needed for approval.

4. The Executive Director is responsible for the compliance of all grants/contracts received and accepted by the CTRAC Board of Directors.
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